Librarian Job Description
2/27/2006
Keep an inventory of ALL Troop audio, visual, and written resources (Troop Resource Material).

Keep accurate records of who has Troop Resource Materials.

Insure that there are adequate copies of various forms used by the Troop and make additional copies when needed.

Keep a library of Class Outlines and teaching aides.

Keep a library of Troop Merit Badge Pamphlets. 

Keep a library of Troop Forms used by the Troop.

Keep a Campout Information Library with campout information and maps.

Keep a library of other Troop Resource Material such as Training materials, Woods Wisdom, Scout Handbooks, Videos, ect.

Make suggestions to Troop Committee as to new, additional, and outdated Troop Resource Material which needs to be purchased or replaced.

Set a Good Example.

Attends at least 75% of Troop and Patrol meetings and activities.

Reports to ASPL for Personnel.

I understand that in order to receive Leadership credit in Troop 113, I must get all of the requirements on the attached page signed off before having my Scoutmaster’s Conference for my next Rank. I understand that I will be evaluated each month on my performance. I understand that I must have a journal of my experience in a Leadership position and that this journal must be brought to my Scoutmaster’s Conference. I understand that failure to complete my assigned tasks, not setting a good example, or any disciplinary actions may lead to my removal of my Leadership position.

Signature: ___________________________________________________  Date:  _____ / _____ / _____ 

Troop Librarian
2/27/2006
SCOUT: ______________________________________

TERM:  _____ / _____ / _____ to _____ / _____ / _____

LEADERSHIP COORDINATOR: ASPL - Personnel

Requirements: All Requirements must be completed to receive FULL Leadership credit; Otherwise only partial or no credit may be given. See the indicated adult leaders below to initial requirements.

Position Coordinator ______________________

SIGNED OFF BY POSITION COORDINATOR

Date/Initials

__________ Briefed on duties and responsibilities

__________ Maintain Troop Library

__________ Review the library at least once a month at the period for out-of-date materials and

discuss with the advancement chairman for possible retirement from the library

__________ Make recommendations to Troop Committee about new books and materials to purchase

__________ Complete an accurate inventory of the troop library and have the list available at each

troop meeting for interested scouts 

__________ Maintain a sign-out log for materials and follow-up to ensure material is returned (post an

overdue listing once a month at the troop meetings)

__________ Make Troop aware of and maintain Troop Program Aids

SIGNED OFF BY TROOP SCRIBE

__________ Attend 75% of troop meetings Actual percentage _____

__________ Attend 75% of troop outings Actual percentage _____

__________ Attend 75% of patrol leader council (PLC) meetings Actual percentage _____

SIGNED OFF BY SCOUTMASTER
__________ Complete Leadership Training
__________ Specific term goals established and met

__________ Keep a log of your experience and review with SM

__________ Set a Good Example
__________ All Requirements initialed

This form is due within 60 days following current 4 or 6 month leadership period. If this form is completed mid term to satisfy a rank requirement, it MUST also be completed again at the end of the leadership period to receive credit for the remainder of the leadership period.

Credit from ___/___/___ to ___/___/___ 

Scoutmaster’s Signature ______________________________________   Date: ___/___/___

